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Rutgers University–New Brunswick 
Office of Fraternity & Sorority Affairs 

Encumbrance Policy 
 

I. Purpose 
The Encumbrance Policy assists chapters in collecting financial obligations owed by members of 
fraternities and sororities at Rutgers University. Participation in this procedure is voluntary, and 
all registered chapters in good standing with OFSA may utilize this procedure if they comply 
with all provisions of this policy. 
 
II. General Provisions 

1. The Encumbrance (Hold) Policy applies only to initiated members and new members. 
2. Holds must be placed during the same semester in which the debt was incurred. 
3. Holds may be placed for amounts between $50 and $1,500. 
4. Chapters that do not follow these guidelines or fail to adhere to the terms of the written 

contract may lose the privilege to place holds. 
5. Rutgers University is not obligated to act on encumbrance requests and reserves the right 

to modify or discontinue this policy at its discretion. 
 
III. Encumbrance Procedures 
To encumber a member for owed funds, chapters must comply with the following: 

1. Designate a Liaison: 
Assign an alumni advisor as the official liaison to the Office of Fraternity & Sorority 
Affairs (OFSA). Provide their contact information. Only this designated alumni advisor is 
authorized to place or remove student holds. 

2. Submit Sample Contract for Approval: 
Submit a sample written member contract to OFSA for review and approval. Contracts 
must be submitted annually for continued approval. 

3. Submit Executed Contracts: 
Submit signed member contracts for all chapter members by the last business day of 
September. Members without a valid contract on file are not eligible to be encumbered. 

4. Request a Hold: 
To place a financial hold, the designated alumni advisor must submit the student’s name, 
RUID, and past-due amount to OFSA by the first day of finals of the semester in which 
the debt was incurred. 

5. Student Notification: 
Once a hold is placed, OFSA will notify the student via their official Rutgers email 
address. 
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6. Remove a Hold: 
When a debt is paid, the designated alumni advisor must promptly notify OFSA in 
writing so the hold can be removed. 

7. Administrative Discretion: 
The Dean of Fraternity & Sorority Affairs reserves the right to remove a hold at any time, 
at their discretion. 

IV. Written Contract Requirements 
Chapters using the encumbrance procedure must enter into a written contract with each member, 
specifying room, board, and/or other services provided by the chapter and the payment 
obligations of the student. The contract must include: 

1. The exact authorization paragraph provided in this policy (see below), allowing Rutgers 
to place holds for non-payment. 

2. A clear breakdown of charges (e.g., dues, rent, meals, building fund). 
3. A payment schedule. 
4. Full student information, including RUID, campus and home addresses. 
5. Student signature and parent/guardian signature if applicable. 
6. Alumni liaison contact information, with signature on behalf of the chapter. 

 
Note: Holds cannot be placed for fines. 
 
V. Required Encumbrance Language 
These exact paragraphs, in which the student specifically authorizes the University to make the 
encumbrance, must be written into the contract: 
 

“ (Name of Student) (and his PARENT or GUARDIAN, if he is a minor) expressly 
agrees that at the request of the (Name of Fraternity or Sorority), Rutgers, the State 
University of New Jersey, may encumber (hold) the records of (Name of Student) for 
failure to pay, when due, all room rental, food charges, and dues that apply uniformly to 
all members of the chapter. 

  
(Name of Student and his PARENT or GUARDIAN if he is a minor) expressly 
authorizes the University to make such encumbrances with the knowledge that such 
encumbrances may deny (Name of Student) access to his/her transcript of academic 
records and preclude him/her from continued enrollment in the University.  This 
Agreement and Authorization shall not apply to any obligations which may be incurred 
by (Name of Student) after he/she ceases to be a student at Rutgers University.” 

  


